Parent Manual

Welcome to the
3125 Calgary Highlanders
Royal Canadian Army Cadet Corps

This booklet is to give Cadets some general information they need to
succeed and for the Parents to have an understanding of the Cadet
program and the 3125 RCACC. There are many possibilities
available for your son or daughter as an Army Cadet. Please keep this
book to have as a reference guide throughout their enrollment.
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Abbreviations:
ACO
ACR
ACICO
ACLC
ACMB
ACPBM
ASCSTC
POL
CalHigh
CATO
CD
CFAO
CFB
CFOO
CI
CIC
CL
CLI
CO
COATS
CQ
CSM
CSTC
CTP
CWO
DCdts DA
DCRA
DGRC
DND
DofE
FTX
IG
MND
MWO
NACSTC
NCM
NCO
NDHQ
NPF

Area Cadet Officer
Annual Ceremonial Review
Area Cadet Instructor Cadre Officer
Army Cadet League of Canada
Army Cadet Military Band Musician
Army Cadet Pipe Band Musician
Army Cadet Summer Training Center
Petroleum, oil, lubricants
Calgary Highlanders
Cadet Administrative and Training Orders
Canadian Forces Decoration Chief of the Defence Staff Canadian
Forces
Canadian Forces Administration Order
Canadian Forces Base
Canadian Forces Organization Order
Civilian Instructor
Cadet Instructors Cadre Civilian Volunteer
Cadet Leader (Course)
Cadet Leader Instructor (Course) Commanding Officer
Company
Cadet Organizations Administration and Training Service
Company Quartermaster
Company Sergeant Major
Cadet Summer Training Centre
Course Training Plan
Chief Warrant Officer
Directorate of Cadets at NDHQ Distribution Account
Dominion of Canada Rifle Association
Director General Reserves and Cadets
Department of National Defence
Duke of Edinborough
Field Training Exercise
Instructional Guide
Minister of National Defence
Master Warrant Officer
National Army Cadet Summer Training Centre
Non-commissioned member
Non-commissioned Officer
National Defence Headquarters
Non-public Funds
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NSCE
NSE
OJT
Pde
PLT
PRA
QR(Cadets)
QR&O
QSP
RCAC
RCIS
RCO
RO
RSO
RSM
SOP
UIC
WO

National Star Certification (Examination)
National Star of Excellence
On the Job Training
Parade
Platoon
Prairie region
Queen’s Regulations and Orders for the Canadian Cadet Organization
Queen’s Regulations and Orders for the Canadian Forces Qualification
Qualification Standard and Plan
Royal Canadian Army Cadets
Regional Cadet Instructor School
Regional Cadet Officer Reviewing
Reviewing Officer
Range Safety Officer
Regimental Sergeant Major
Standard Operating Procedure
Unit Identification Code
Warrant Officer

INTRODUCTION
Your decision to become a member of the Royal Canadian Army Cadets is a big one. The cadet
program is a national program, from the Atlantic to the Pacific. Through your involvement in cadets
locally, and potentially during the summer at our regional summer camps, you will experience new
adventures and meet new friends. The friendship between those who have shared the challenge
of cadet training is a strong one, and is one that becomes a lifelong bond. The leadership skills
and self-discipline you learn from cadets give you a qualification that will allow you to stand out
from the crowd. However, in order to gain the benefits available to you from the cadet system, you
have to be dedicated and disciplined, and strive to reach a level of personal excellence. This
handbook is a collection of important information that every new cadet needs to know. It is a
cadet’s first textbook and you are expected to read it thoroughly.
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IMPORTANT INFORMATION
3125 RCACC meets on Monday nights at the Camp Chestermere Building, Chestermere AB.
Mailing Address:
Box 220
Chestermere RPO
Chesteremere AB T1X 1K8
Cellular phone: (403) 256-3125 (We have limited service on Monday nights due to our location
in the basement)
Parade night timings:
1815
1830
1900
1930
2000-2015
2015
2045
2100
2100-2115

Arrival of Cadets
Opening Parade and Inspection
Class 1
Class 2
Break
Class 3
Closing Parade
Dismissal
Clean-up and Building Security

Cadets should not arrive prior to 1815 as there is no supervision from adult staff.
Section Duties:
After the closing parade your section may be tasked as the duty section, which means that
your section is responsible for the regular cleaning in the building. We are provided space
in the building for our training and we must keep the space tidy. Like all of the training
areas we use we endeavor to leave them better than we found them. This means that we
will pick up all our garbage, not leave items behind, mop the floor when necessary, and
note any pre-existing damages.
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Sample Training Schedule
The Training schedule is posted on the Corps Bulletin Board every Monday. It includes the
classes that are being taught for each level, the instructors, and the location. See below
example:

DUTY SECTION: 1 Section
Star Level
Period 1 (1900 – 1930)
GREEN

RED

Commanding Officer’s
Parade

121.05
Environmental Hazards

108.02
Salute at the Halt

C/MWO Richard

WO Jensen

C/MWO Richard

Parade Square

Class 1

Parade Square

Commanding Officer’s
Parade

207.02
History of RCAC

221 .05C
Tie Knots

C/MWO Richard

C/WO Daley

C/Sgt Porter

Parade Square

Class 2

Commanding Officer’s
Parade

307.03
Guest Speaker from the
Army Cadet League

Class 2
303.03
Self-Assessment

SILVER

C/MWO Richard

Mr. Martinson
Class 3

Lt Schaber
Class 3

Commanding Officer’s
Parade

PSRY.01A

PSRY.01B

C/MWO Richard

Capt Libby

Capt Libby

Parade Square

Class 4

Class 4

Parade Square
GOLD

DUTY OFFICER: Lt Schaber
Period 2 (1930 – 2000)
Period 3 (2015 – 2045)

Break 2 – 2000 hrs – 2020 hrs

CORPS BULLETIN BOARD
The Corps Bulletin board which is viewable on Monday nights is a source of Corps information.
Information posted on the board includes:
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a.
b.
c.
d.
e.
f.
g.

Standing Orders
Routine Orders
RCSU (Prairie) Routine Orders
Training Schedule
Corps news and announcements
Harassment prevention and help information
Other posters and information of interest

Website
The Corps maintains an official webpage www.chestermerecadets.ca for communicating to cadets,
sharing photographs of our training, and celebrating our achievements.
From the webpage the Corps calendar can be accessed. This calendar contains the dates for the
events in the training year. As well you can see many photographs of training and events.
It is important to note that the webpage is not monitored 24x7. As such, requests for information
may not be answered quickly. The best way to find out information is for a Cadet to call his or her
Section Commander or immediate supervisor

ORDERS
a. Verbal Orders:
Because cadets are not members of the Canadian Armed Forces, they are not subject to military
law and have no obligation to perform military service. Nevertheless, if any organization is going to
work well, some people have to be in charge and give instructions, and others have to follow those
instructions. It is a mark of maturity both, to give, and to obey orders in a way that is reasonable,
courteous, and efficient. As a Royal Canadian Army Cadet, you must obey lawful orders of officers,
civilian volunteers, and ranking cadets with respect to cadet activities; you should do so in the same
spirit that you may someday expect others to obey you.
b. Written Orders:
There are two types of written orders that you are expected to read and know; Standing Orders
and Routine Orders. The Standing Orders don't change very much; they are policy statements
about how a Cadet Corps is to be run, and what is expected of various members. Much of the
information in this manual is derived from Standing Orders and Cadet Program Policies. Routine
Orders are produced periodically and include:
a.
b.
c.
d.

Duties: duty officer and duty cadet
Routine: times and places of parades and exercises.
Upcoming Events: exercises, ranges, CO's parades
Special Announcements: concerning dress, promotions, etc.

It is the individual responsibility of EVERY Cadet to carry a PEN AND NOTEPAD With them at all
times. Orders may be given at anytime and should be clearly and concisely recorded into this note
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book for easy reference and to aid your memory.
AIM OF THE CADET PROGRAM
“The aim of the Cadet Program is to develop in youth the attributes of good
citizenship and leadership, promote physical fitness and stimulate the interest of
youth in the sea, land and air activities of the Canadian Forces."

Citizenship - The development of responsible and caring citizens is one of the most important
aspects of the Cadet Program. Throughout the year, cadets participate in citizenship activities in
cities and towns across Canada.
Leadership - The Cadet Program encourages youth to be fair and ethical leaders. Cadets learn to
take responsibility for their actions and motivate their peers to follow their example. Physical
Fitness - Cadets develop an understanding of the benefits of a healthy lifestyle. Participation in
fitness activities results in a positive attitude that enables cadets to take on new challenges.
Stimulate Interest in the Activities of the Canadian Forces - Exposure to the land activities of the
Canadian Forces is a unique part of the Cadet Program identity, distinguishing it from other youth
development programs.
The Canadian Cadet Organization, which includes Royal Canadian Sea, Army, and Air Cadets,
enrolls both males and females and currently has enrolled about 70,000 cadets across Canada of
which about 25,000 are army cadets. The officers who train cadets are members of the Cadet
Instructors Cadre, a branch of the Canadian Forces Reserve. Cadets, however, are legally
civilians; they are not members of the Canadian Forces, have no obligation to perform military
service, and are not subject to the military code of service discipline. Nevertheless, by joining a
cadet corps young people agree to cheerfully obey their officers and superior cadets, to attend
cadet training each week, to observe standards of grooming and conduct, and to care responsibly
for all uniforms and equipment entrusted to them. Parents and guardians show that they agree with
these obligations when they countersign a cadet Enrollment application.
CADET HISTORY
THE 3125 RCACC CORPS NUMBER AND HISTORY
Every Cadet Corps has a number as part of its name. Ours is 3125 (pronounced three one two
five). The Corps was originally founded on 1 Dec 2004 affiliated with the Calgary Highlanders
Regiment.
HISTORY OF ARMY CADETS IN CANADA
The Royal Canadian Army Cadets are the oldest youth organization in Canada. We trace our origin
to the year 1862, five years before confederation, when "associations for drill and musketry" were
formed in schools in response to Fenian raids. In those days drill was not just a parade square
exercise but the method of maneuvering troops on the battlefield.
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 1879 – Under the provision of Militia General Order 18, Associations for Drill in Educational
Institutions were authorized for young men of at least 14 years of age. This General Order
is taken as the official founding date of the Royal Canadian Army Cadets.
 1887 – Regulations and Orders for the Militia authorized the issue of equipment to schools
for the purpose of training young men aged 12 years or older, provided that drill and military
training become a part of the educational course of schools and time be specified and
devoted to its instruction.
 1898 – Drill Associations became Cadet Corps.
 1908 – An Order-in-Council approved by the Minister of National Defence undertook, on
behalf of the Dominion of Canada, to:
 provide instructors in physical training and military drill to qualify school teachers;
 conduct examinations for the qualifying of school teachers; and
 pay a bonus for qualified teachers.
 In return, provinces must enforce the regulations regarding physical training and military
drill and encourage the formation of cadet corps.
 The Strathcona Agreement of 1910 was one of the greatest factors influencing growth of the
Canadian Cadet Movement. Lord Strathcona, Canadian High Commissioner to Great Britain,
deposited $500,000 in trust with the Dominion government to encourage Canadian cadets in
citizenship and patriotism through physical training, marksmanship and military drill taught in
school. The trust fund continues to support cadet activities today.
 World War I
o by 1918, there were more than 64,000 Cadets
o more than 40,000 former army Cadets voluntary enlisted to serve in World War I
o of the 64 Victoria Crosses awarded during World War I, 25 were bestowed upon
former Army Cadets
 1919 to 1939 – Cadet training declined. A decrease in expenditures caused by the
Depression resulted in a reduction of grants paid to sponsor Cadet Corps.

 World War II
o 1939 – Cadet enrollment increased until the size of the cadet organization
reached almost twice that of its prewar status.
o

1941 – The Ministers of Defence for the Navy, Army and Air Force jointly
requested that provincial education departments actively cooperate in the
formation of Cadet Corps.

o

By the end of the war, there were approximately 115,000 Army Cadets.

8

o

The majority of young men attending secondary school were receiving preservice training.

o

It is believed that more than 124,000 former Army Cadets voluntarily enlisted to serve
in the Armed Forces during the war

 More than 19,000 received commissions and more than 27,000 were awarded
decorations.
 1942 – His Majesty King George VI conferred the title Royal on the Army Cadets and
accepted the appointment of Colonel-in-Chief.
o His Royal Highness Prince Philip, Duke of Edinburgh, is currently Colonel-in-Chief
 After World War II, a quota of 50,000 was set in an effort to effectively and economically
train Army Cadets.
 During the 1960’s, the Canadian Forces underwent a complete reorganization and as a
result the Directorate of Cadets was established at National Defence Headquarters to set
policy and coordinate the activities of the Canadian Cadet Organization on a national
basis.
 1971 – The Army Cadet League of Canada was formed to work in partnership with
DND in support of Army Cadets.
 1975 – Bill C16 was given Royal Assent on July 30, 1975 and amended the National
Defence Act allowing young women to enroll as Cadets. Young women had participated in
many Cadet Corps unofficially before this time.
 1985 – His Royal Highness Prince Philip, Duke of Edinburgh, Colonel-in-Chief, presented
the Royal Canadian Army Cadet Banner, the Royal Canadian Army Cadet Pipe Banner and
the Royal Canadian Army Cadet Trumpet Banner at Banff Army Cadet National Summer
Training Centre
 2004 – Army Cadets celebrated their 125 Anniversary and were commemorated with a
Canada Post stamp along with ceremonies and proclamations across the Country.
th

THE AFFILIATED UNIT
The Calgary Highlanders
A timeline:

 1 April 1910: 103rd Regiment (Calgary Rifles) authorized
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September 1914: 10th Battalion, C.E.F. created
15 September 1920: 10th Battalion, C.E.F. officially disbanded
 15 March 1920: Redesignated The Calgary Regiment
 15 September 1921: 1st Battalion becomes 1st Battalion, The Calgary Highlanders, The
Calgary Regiment
 15 May 1924: reorganized as The Calgary Highlanders
o 1 September 1939: The Calgary Highlanders, C.A.S.F. mobilized
o 1940 redesignated 1st Battalion, The Calgary Highlanders
o 1940 Militia unit redesignated 2nd Battalion, The Calgary Highlanders
o 15 December 1945: 1st Battalion, The Calgary Highlanders disbanded
o 2nd Battalion redesignated The Calgary Highlanders
o
o

For more detailed history please visit their website:
http://www.calgaryhighlanders.com/history/history.htm

SPONSORSHIP
Every cadet corps has two "parents", one military, and the other civilian. At the national and
provincial levels the Army Cadet League of Canada acts as the supervising civilian sponsor for all
Royal Canadian Army Cadets. The Army Cadet League was formed in 1971 to manage charitable
funds on behalf of cadet corps and advises the Department of National Defense on all aspects of
the Army Cadet program. The Department of National Defence provides support for Mandatory
training, but local sponsors provide support for optional training or other projects. Some of our local
sponsors include:







The Parent Support Committee
RCL No. 286
RCL No. 52
The Korean Veteran’s Association
Fraternal Order of Eagles
Local businesses and private donors.

PARENT SUPPORT COMMITTEE
Cadet Support committee was established to support the aims and activities of the 3125 Cadet
Corps. This support comes in the way of fundraising for optional training activities, events, and
equipment, and volunteer help in delivering special events.
The Committee is bound by a set of bylaws that govern their meetings, the positions elected, and
the roles of those positions.
All parents with cadets in the Corps are automatically considered for membership. Membership is
also open to others with an interest in supporting the Cadet Corps. The support committee has an
elected board consisting of a President, Vice President, Secretary, Treasurer, and Member at
Large. The Corps Commanding Officer is a Director on the board as well but is not allowed to vote.
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The Committee are signatories on a bank account for any non public funds that are donated to the
Corps. The Committee may raise funds on their own as well based on the budget needs as
determined by the Commanding Officer and the Board. The Board President may appoint
committees or standing positions for certain events or jobs that may be required to achieve their
aims.
As the Committee has no status in directing the Corps’ activities, the Committee is not allowed to
have influence or governance over the operations of the Cadet Corps. This must be left to the
Corps staff and their Headquarters to run the Cadet Corps according to the orders and directives
established by DND. The Committee exists as a captive charity to support the Cadet
Corps and this means letting the Corps staff manage the Corps operations and training.
As the Cadet Support Committee is a separate organization and the Cadet Corps has agreed to
protect cadet’s and parents ‘personal information, the Corps is not able to supply the
Support Committee with a list of email addresses and phone numbers. All parents/guardians are
encouraged to supply the Support Committee with contact information to be informed of meetings,
events, fundraisers, and other communications.
CORPS ORGANIZATION
The Corps organizational chart, which changes from time to time dependent on staffing and
Corps size, is attached at annex A:
CHAIN OF COMMAND
Every organization has its chain of command, like a ladder, with its senior and junior members
positioned on the upper and lower rungs. This chain of command is simply a way of organizing
people so that orders get passed down, jobs get done and problems get passed back up to the
people who can help you with them. If you have a question, ask your section commander first. If
they can’t help you then you may go to the next in charge above your section commander. Any
cadet can meet with his/her Commanding Officer at any time for important issues, but the chain of
command is always the best route to follow.

CORPS STAFF AND KEY POSITIONS
There are many different staff members in a cadet corps and each one has a job to perform. As a
general rule you will not deal directly with most corps officers. You are directly responsible to a
senior cadet and they are responsible for you. If you have a problem or a question you should see
that senior cadet first.
Adult staff in the Cadet program can come from many backgrounds and many categories of the
Canadian Forces. They may be former Regular or Primary Reserve personnel, former cadets,
parents, or civilians who are dedicated to service in the CCO. Staff who are members of the
Canadian Forces are usually members of the Cadet Organizations Administration and Training
Service (COATS), a sub component of the reserve force which is comprised of officers and noncommissioned members (NCM’s) whose primary job is the supervision administration, and training
of cadets. Most COATS officers are members of the Cadet Instructor Cadre (CIC) branch, which
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with approximately 7500 members is the largest single officer branch in the Canadian Forces.
Officers and NCM’s from other components of the Canadian Forces such as the Regular Force or
Primary Reserve may serve or volunteer with Cadet Corps as well.
Adult staff who are civilians may be in one of two categories. The first is Civilian Instructors (CI),
who are paid civilians on staff of a Cadet Corps. They are normally employed on the basis of
specialist skills they may possess that benefit the Cadet Corps. Civilian Volunteers (CV) are true
volunteers who are not paid, and may work in any number of roles in support of Cadet training.

COATS members and CI’s are paid reserve force pay rates for their rank but are capped at a
certain number of days per month, depending on the position. Most often the amount of
activities and behind the scenes administrative duties are well beyond the number of paid days so
these staff expect to spend a majority of their time as unpaid volunteers.
STAFF POSITIONS:
a. Commanding Officer (CO):
The Commanding Officer is responsible for the overall running of a cadet corps. This officer is the
one that normally looks after corps funding, public relations and deals with your parents concerns.
All other officers in a cadet corps report to the CO and the CO reports to the Regional Cadet
Support Unit (Prairie) (RCSU (Pra)) headquartered in Winnipeg, MB
b. Training Officer (Trg O):
The Training Officer is responsible for running the corps training program which includes weekly
and weekend training. This officer gives direction to Senior Cadets and your Star Level Officer and
is often seen watching cadets while they train.
c. Administration Officer (Adm O):
The Administration Officer is the officer that deals with all of the paperwork that a cadet corps is
required to complete. This officer is the officer you see to hand in your cadet joining forms and your
birth certificate or to ask for a leave of absence from cadets.
d. Supply Officer (Sup O):
The Supply Officer takes care of issuing uniforms and maintaining and issuing corps equipment.
After you have completed your recruit training you will be issued a uniform.
e. Unit Cadet Conflict Management Advisor (UCCMA):
This is a secondary duty for an officer other than the Commanding Officer. This officer is the
appointed resource for any personal conflict, harassment, or abuse issues.
f. Instructors
Some staff may be specially qualified in certain areas of expertise and may be employed as
instructors helping in the training of Cadets
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g. Star Level Officers A Level Officer is appointed to oversee the training of cadets of
a specific star level
CADET POSITIONS
REGIMENTAL SERGEANT MAJOR
The Regimental Sergeant-Major (RSM) is responsible to the Commanding Officer for the
supervision of all other ranks in the Corps. The RSM will at all times set a high standard of dress
and deportment as an example for all in the Corps. The RSM, by virtue of the appointment, is the
senior cadet in the Corps. The duties of the RSM will vary in their details depending on their
relationship with the Commanding Officer.
The Regimental Sergeant-Major is to advise the Commanding Officer in:
 Garrison – All matters relating to dress, drill, deportment, discipline, and daily routine
 Field – planning, erecting, and maintaining the Corps Bivouac Area.
As well, the RSM is responsible for:
 detailing Platoons, Sections, and Individuals for Garrison and Field Orderly Duties and
ensuring that these are posted on the Corps notice board,
 maintaining Corps Duty rosters as required to ensure a fair and equitable distribution of
duties,
 preparing and submitting all Corps parade states and strength returns to the
Administration Officer,
 reviewing platoon nominal roll books for forwarding to the CO quarterly,
 inspecting all other rank duty personnel, guards(both formed and single), and any other
recreational, tour, or advance parties provided by the Corps in sufficient time to rectify minor
irregularities prior to commencement of duty or departure,
 ensuring all orders, instructions, and other information are produced, posted, and
enforced,
 ensuring that all Corps Personnel are made aware of Corps Standing Orders, Fire
Orders, Routine Orders, and other instructions and SOP’s as required,
 accompanying the Commanding Officer on all Corps inspections, noting any damages,
deficiencies and irregularities,





ensuring that Corps NCO’s are being properly trained,
assisting the CSM as required,
supervising the CSM in the performance of their duties,
supervising the daily routine throughout the Corps, with particular emphasis on Parade
nights, and

 other duties and responsibilities as detailed by the Commanding Officer.
COMPANY SERGEANT-MAJOR
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The Company Sergeant-Major (CSM) is responsible to the Regimental Sergeant-Major for the
supervision of all other ranks in the Corps. The CSM will at all times set a high standard of dress
and deportment as an example for all in the Corps. The CSM, by virtue of the appointment, is the
next senior Cadet in the Corps. The duties of the CSM will vary in their details depending on their
relationship with the RSM.
The Company Sergeant-Major is responsible for:
 ensuring all orders, instructions, and other information are produced, posted, and
enforced,
 ensuring that all Corps Personnel are made aware of Corps Standing Orders, Fire
Orders, Routine Orders, and other instructions and SOP’s as required,
 accompanying the RSM on all Corps inspections, noting any damages, deficiencies, and
irregularities,
 ensuring that the Corps NCO’s are being properly trained,
 supervising the Platoon Warrant Officer’s in the performance of their duties,
 supervising the daily routine throughout the Corps, with particular emphasis on Parade
Nights, and
 other duties and responsibilities as detailed by the Regimental Sergeant-Major.
The Company Sergeant-Major will understudy the Regimental Sergeant-Major and be prepared to
assume that position if required.
COMPANY QUARTERMASTER SERGEANT
The Company Quartermaster Sergeant (CQMS) is responsible to the CSM and to the Supply
Officer for the logistical needs of the Corps. The CQMS, by virtue of the appointment, is the next
senior Cadet to the CSM and occupies a parade position to the left of the formed Company.
The Company Quarter Master Sergeant is responsible for:
 assisting the Supply officer in the coordination, supervision, and administration of the
Corps Supply







assisting in issuing of stores for regular and field training
ensuring stores are handled correctly and safely
ensuring stores are kept in good working order
assisting the Supply Officer in maintaining records and loan cards
assisting the CSM in the supervision and mentoring of Platoon Warrant Officers
other duties and responsibilities as detailed by the Company Sergeant-Major.

The Company Quartermaster Sergeant will understudy the Company Sergeant Major and be
prepared to assume that position if required.
TRAINING NCO
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The Training NCO is responsible to the Training Officer for the following:







instruction,
supervision of training,
assessing periods of instruction,
assisting in keeping training files on all Cadets in the Mandatory Training Program,
assisting the Training Officer in the planning of training activities,
assisting the Training Officer in the coordination, supervision, and administration of the
Corps Training, and

 other duties as assigned by the Training Officer.
PLATOON WARRANT OFFICER
The Platoon Warrant is responsible to the Platoon Commander for the following:
 ensuring a high standard of dress, drill, deportment, and discipline,
 supervising the Section Commanders,
 developing the leadership potential of the Section Commanders,





ensuring a high level of attendance at all Cadet Activities,
maintaining Platoon and Section Nominal Roll’s,
keeping the Platoon Commander informed of the status of the Platoon,
ensuring the proper flow of information up and down the Chain of Command within the
Platoon,

 being prepared to assume the duties and responsibilities of Platoon Commander,
 developing the leadership potential of the Section Commanders,
 being prepared to assume the duties and responsibilities of the Company SergeantMajor,
 maintaining and accounting for Platoon Stores and Equipment,
 inspecting Cadet’s issued, personal, and field clothing for serviceability and
completeness prior to the conduct of training,






ensuring good eating habits of the platoon during field training,
submitting names to the CSM for duties,
ensuring that cadets are contacted prior to each training session,,
ensuring good personal hygiene of the platoon during field training,
other duties as detailed by the Platoon Commander.

The Platoon Warrant will understudy the Company Sergeant Major and be prepared to assume that
position if required.
SECTION COMMANDER
The Section Commander is the first point of contact for Cadets in the Chain of Command.
Therefore, the demands placed upon this position are great. The Section Commander will be
responsible to the Platoon Commander for the following:
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the command and control of the section,
the conduct, good order, and discipline of the section,
ensuring the section duty roster is properly kept and followed,
knowing the whereabouts of each member of the section,
ensuring the section meets all timings and is prepared for all training and tasking,
the passage of all pertinent information from Orders groups to all section members,
ensuring that all sections areas of responsibility (in field or garrison) are clean and
maintained,
ensuring that all section equipment is properly cleaned and maintained,
maintaining all section members’ dress, drill, deportment, and discipline,
ensuring the personal health and welfare of the section,
ensuring the section attends all meals,
maintaining a section nominal roll book and submitting it to the Platoon Commander for
review,

 knowing each member’s personal history and background,
 maintaining a Section Book,
 briefing the Section Second in Command (2I.C.) to take over the Section when
necessary
 performing all other tasks as detailed by the Platoon Commander
The Section Commander will understudy the Platoon Warrant Officer and be prepared to
assume that position if required.
SECTION SECOND IN COMMAND (2IC)
The Section 2IC is the backup contact for each section. The Section Commander will be
responsible to the Section Commander for the following:








the command and control of the section,
the conduct, good order, and discipline of the section,
ensuring the section duty roster is properly kept and followed,
knowing the whereabouts of each member of the section,
ensuring the section meets all timings and is prepared for all training and tasking,
the passage of all pertinent information from Orders groups to all section members,
ensuring that all sections areas of responsibility (in field or garrison) are clean and
maintained,
 ensuring that all section equipment is properly cleaned and maintained,
 maintaining all section members’ dress, drill, deportment, and discipline,
 ensuring the personal health and welfare of the section,
 ensuring the section attends all meals,
 knowing each member’s personal history and background,
 performing all other tasks as detailed by the Section Commander
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The Section 2IC will understudy the Section Commander and be prepared to assume that
position if required.
CORPS AWARDS AND TROPHIES:
There are many awards that the Corps maintains with a rich history going back to the formation of
the Corps. Most are awarded at the Annual Ceremonial Review but some may be awarded at any
time of the year. As well our cadets have qualified for provincial awards and national awards, not all
of which are listed here.
THE DUKE OF EDINBURGH’S AWARD
There are three Awards to achieve: Bronze, Silver and Gold. The Gold Award takes the longest to
accomplish and is the harder one of the three, most people start off with the Bronze and work their
way up.
Participants must register for the program before they can start counting activities towards the
award. Activities required fall under the categories of Community Service, Personal Skill
Development, Physical Recreation, Adventurous Journey, and Residential Project. Cadets must
complete a minimum number of hours or months in activities to qualify.
Bronze awards are presented in the community, Silver by the Lieutenant Governor of Alberta,
and Gold awards by a member of the Royal family or the Governor General of Canada.
History: The Duke of Edinburgh’s Award was founded in 1956 by His Royal Highness, Prince
Philip, Duke of Edinburgh, K.G. K.T. The Award came to Canada in 1963 and currently runs in 130
countries around the world. To date almost 7 million young people have challenged themselves by
participating in The Award.
THE LORD STRATHCONA MEDAL
One Medal may be awarded per Cadet Corps per year. The medal may not be awarded if there is
no suitable candidate.
To be eligible for consideration, an Army Cadet must:
 possess a wide variety of training and experience as a cadet over a period of not less
than three years;





be qualified to a superior level of physical fitness:
have attended at least one summer training course
have qualified with distinction to a training level not below silver star
have met all requirements of their unit's mandatory LHQ training program and attended
at least 75% of the scheduled training parades in the year of nomination;
 have met all requirements of their unit's optional/support LHQ training program and
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participated in at least 50% of the scheduled activities in the year of nomination; and
 be regarded by peers and supervisors as exemplifying the model cadet.

History: The origin of the Strathcona Foundation dates back to 1909. Lord Strathcona, then High
Commissioner for Canada in London, England, wished to improve the physical and intellectual
capabilities of youths by encouraging habits of self-discipline, good citizenship and patriotism. To
this end, he created the foundation bearing his name. In 1923, a medal was struck and awarded
to the most deserving cadet of each corps.
THE ROYAL CANADIAN LEGION CADET MEDAL OF EXCELLENCE
One medal may be awarded per cadet Corps per year. The medal may not be awarded if there is
no suitable candidate.
The Royal Canadian Legion (RCL) Cadet Medal of Excellence is awarded in recognition for
individual endeavors in citizenship that meet or enhance the aims and objectives of the cadet
movement. A Cadet must have annually completed the following milestones in each of three
years of cadet training:
 meet all requirements of the corps/squadron LHQ annual mandatory training program;
 meet all requirements of the corps/squadron LHQ support/optional training program;
 participated in a minimum of three community service events, in addition to those
supported by the cadet unit through its LHQ program;
 regarded by peers and superiors as exemplifying the model cadet; and
 enhanced the cadet unit through:
o cooperation with peers and subordinates
o comradeship;
o
o
o
o

promoting goodwill and morale within the corps/squadron;
aiding in the development of group identity and cohesiveness;
supporting and assisting fellow unit members; and
enhancing the impact of the cadet organization in the local community.

THE ARMY CADET SERVICE MEDAL
The Army Cadet League of Canada (ACLC) created an award to recognize continuous
meritorious cadet service of at least four years by deserving Army Cadets. The creation of this
award was 1 Jan 2004 in celebration of the 125th year of the Royal Canadian Army Cadets
(RCAC).
Bars to the medal are awarded after each additional year of service (maximum 3 bars). The bars
are indicated by maple leaves in the case of undress ribbons. The Medal can be awarded to Army
Cadets who served prior to its creation in 2004 on application to the Commanding Officer of the
nominee’s previous Cadet Corps.
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SCHOLARSHIPS
There are a number of scholarships that are available to Cadets who are about to pursue post
secondary education. Some of those that are available are below. Ask Corps staff for details and
enquire early as each has its own application process, and may require proof of acceptance, an
essay, letters of recommendation, etc.

External Scholarships and Bursaries
 The Honourary Colonel Arthur J. Child Army Cadet League of Canada – Alberta Branch
Scholarship - $700, Scholarships for CIC Officers and Cadets. Applications due usually
end of Oct of each year
 TD Scholarships for Community Leadership - up to $75,000, Applications due Oct
31.
 Col. Frank Krossa ANAVETS Bursary -$1000,” Awarded annually in a draw at the
ANAVETS annual Board of Director’s meeting. To qualify for the draw, an applicant has to
have earned the prestigious Cadet “ANAVETS Medal of Merit” based on performance in
certain summer training courses and be entering any year of a University of Community
College course leading to a degree or diploma. Applications are required and due in
September of each year.
Many other scholarships exist in the community that would take into account community service
and leadership, where cadet service most definitely applies and would be of benefit to highlight in
the application.
NATIONAL AWARDS
THE MAJOR GENERAL HOWARD MEDAL
The Major-General W.A. Howard Award is presented annually to the cadet in each province and
territory that receives the highest overall assessment on the National Star Certification Exam
(NSCE).
Major-General W.A. Howard, CMM, CM, CD, QC, Colonel Commandant Royal Canadian Army
Cadets from 1974 to 1979, as a legacy to his desire to promote excellence on the NSCE,
combined with an assessment of a cadet's overall performance, has established these annual
awards for outstanding cadets.
Recipients of the award are selected from the top three candidates in each province and territory
who have scored highest on the NSCE exam, written during the current year and according to a list
of criteria which includes academic rating and contribution to the community. The awards are
administered by the National Office of the Army Cadet League of Canada.
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CADET MEDAL OF BRAVERY
The Cadet Award for Bravery may be awarded to a cadet who performs an outstanding deed of
valour, involving risk of his or her life, in attempting to save the life or property of another person. A
recommendation that a cadet be awarded the Cadet Award for Bravery shall be initiated by the
commanding officer of the cadet corps, who shall obtain the concurrence of the appropriate league
at the local, provincial and national levels. The recommendation, together with the league
concurrence, shall be forwarded through the military chain of command to the Chief of the Defence
Staff.

The Medal was created in 1947 and has been awarded 20 times.
CADET CERTIFICATE OF COMMENDATION
May be awarded to a cadet for outstanding deeds in attempting to save the life or property of
another person.
THE COLONEL ROBERT PERRON AWARD
The Colonel Robert Perron Award for Excellence in Physical Fitness is a national award, which is
presented annually to the cadet who attains the highest physical fitness test score in Canada in the
prescribed physical fitness assessment. Colonel Perron is the former Director of Cadets at National
Defense Headquarters in Ottawa

CORPS TRAINING
MANDATORY TRAINING
The Star Pro gram

The mandatory training program in the Cadet Corps is called the star program. Like grades in
school, each level represents a training year, September - June, with mandatory objectives and
lessons to be learned. Each star level builds on the skills and knowledge learned in the last. In order
to pass each star level Cadets must meet minimum attendance objectives and attend mandatory
training activities such as FTX, range, and citizenship days. Once qualified in a star level the Cadet
may wear the appropriate badge:
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Local Headquarters (LHQ) training
Star level training that occurs at Camp Chestermere is called LHQ training. This is training
conducted on Monday nights and on occasional weekend training days. Subjects covered include
Drill, Army Cadet familiarization, CF familiarization, citizenship, recreational sports, map and
compass, firearms handling, and classroom bushcraft or expedition skills. Sometimes guest
speakers attend and cadets learn about community organizations, business or community leaders
or a display by the Police Service.

Annual Ceremonial Review Parade (A CR)
The ACR is an annual event that occurs at the end of the training year in late May or early June.
This is a very important event for the Cadets to attend as it is the final parade event of the year and
includes a VIP Reviewing Officer (RO). Cadets are always excited about the presentation of the
awards, trophies, and medals in recognition of the Cadets’ performance during the year, which
occurs at the ACR parade.
Cadets practice hard for the ACR Parade so that their drill and uniforms are the best possible.
The parade includes an inspection of the Cadets by the RO, a March Past, presentations, and
then speeches. Please make note of times to stand or sit down which are part of the protocol and
tradition of the parade and will be announced by the Master of Ceremonies.
Field Training Exercises (FTX)
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FTX are held a number of times throughout the year. Three FTX are considered part of the
mandatory training program and are usually the first FTX of the year, called the Bivouac FTX.
The other FTX are the navigation/trekking or Cold Weather FTX and an Adventure Training FTX.
A sample notice for a summer and a winter FTX which includes a list of equipment to bring is
located at Annex C and D. Please check for the notice for each FTX as the required equipment list
can differ for each FTX.
Expedition Centre FTX
Silver and Gold star cadets attend the regional expedition centre FTX as a mandatory exercise to
pass their star level as well. This specialized centre conducts expedition training to prepare cadets
with further expedition skills and for further regional, national, and international expedition
opportunities.
Sports, Range, Citizenship, and Field training days
Many sports, rifle range days, citizenship activities and other one day field activities may be
conducted which are considered mandatory training, in that lessons or activities are being
conducted that are and important part of the star level and must be completed by the Cadet.
SUMMER TRAINING PROGRAM
The summer training program is one of the amazing experiences that the Cadet program has to
offer to our Cadets. Completely free, cadets are transported all over the country and overseas to
participate in the summer training programs each summer. There is budget and room for only 30%
of all the enrolled cadets in the program to participate in summer training and therefore the Corps
must establish a priority list.

Cadets must have enrolled prior to 1 January of the training year, and have demonstrated good
attendance and attitude during their time with us. In January/February Cadets are asked to apply for
the various courses, and the Corps staff establishes a priority list. Courses and dates change
slightly from year to year so the most current information will be provided in a briefing or handout
prior to the Corps accepting summer training applications.
Here is the listing of available courses and lengths, based on each star level. Note that some
courses have other prerequisites such as a certain level of fitness or having no medical
restrictions as the courses can be conducted in remote locations.
Cadets on summer training are paid a training bonus, to help cover incidentals. The bonus is $60
per week.
General Training Course (Green star, 2 weeks, Vernon, BC)
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This course introduces Cadets to life at a summer training centre. It also introduces them to the
various specialty courses that exist for upcoming summers. Cadets participate in leadership,
marksmanship, music, and expedition programs.
Basic Level Courses (Red Star, 3 weeks, Vernon, BC, Whitehorse, YK, Penhold, AB, Cold Lake,
AB)
Basic Leadership, Basic Expedition, Basic Marksman, Basic fitness and sports, Basic Band,
Basic Pipes and Drums
These courses are where cadets start to specialize in areas of interest. Participation in the
General Training course is not required as a prerequisite.
Intermediate / Instructor level courses (Silver Star, 6 weeks, Vernon, BC, Whitehorse, YK,
Connaught, ON)
Drill and Ceremonial Instructor, Expedition Instructor, Air Rifle marksmanship Instructor,
Physical Fitness and Sports Instructor, Fullbore Marksmanship Phase 1, Intermediate Band,
Intermediate Pipes and Drums.
Generally cadets must have participated in a previous summer training course as a prerequisite
(GT or basic) but does not have to have participated in the same specialty (a cadet can attend basic
marksman and then fitness and sports instructor, for example). These longer more intensive
courses have a leadership and instruction focus where cadets are developing leadership skills in
the specialty.

Advanced Training Courses (Gold Star/NSCE/NSE, 3-6 weeks, Canada and overseas)
Staff Cadet (6 weeks, all Canadian summer training centres)
Leadership and Challenge (6 weeks, Canadian Rockies)
Fullbore Marksmanship Phase 2 (6 weeks, Connaught, ON, must have participated in Fullbore
Ph1 )
ACE Exchange (3 weeks, various countries)
Outward bound Wales, Scotland, Maple Leaf Exchange (6 weeks, United Kingdom)
National Rifle Team (6 weeks, United Kingdom, selected from previous Fullbore Ph2 course)
Advanced Band/Pipes and Drums (Canada)
Canadian Forces Basic Parachutist (6 weeks, Canada, special fitness test and medical)
Advanced training courses are available for senior cadets who have attended a previous six week
summer training course and achieved gold star. Each course may have other restrictions, such as
international courses and leadership and challenge which have fitness requirements (usually
bronze minimum), require NSCE or NSE, or the Parachute course which has very high physical and
mental fitness requirements.

23

Staff Cadets work in various positions to help run summer training centers and are paid a wage, like
a summer job (these cadets may make $2000-$3000 for their 6 weeks).
REGIONAL, NATIONAL, AND INTERNATIONAL EXPEDITIONS
Called the ultimate Army Cadet Challenge, these expedition programs are open to fit cadets who
have completed the silver and gold star expedition center weekends. Regional Expeditions are held
each year for limited senior cadets within Prairie Region and have included river paddling, ice
climbing, ski touring, and mountaineering for a week to ten days at a time.

Each year national and international expeditions are conducted as well for cadets who have
completed a regional expedition. These very exciting programs can be conducted across Canada
and the world and have included sea kayaking in Newfoundland, trekking in Churchill,
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Manitoba, and International expeditions have included Mont Blanc in France, the Chilkoot
trail in Alaska, and the famous Army Cadet Expedition to the base camp of Mount Everest
in 2010. Cadets on expedition training are paid a training bonus, to help cover incidentals.
The bonus is $60 per week.
Senior Cadets should see the Training Officer for details on these opportunities.
Duke of Edinburgh’s Award pro gram

The Corps has an active DofE award program group. Open to Cadets 14 years of
age or more, the program costs $20 for registration. Members are provided a
logbook to log their activities in five categories, service, skill, physical recreation,
adventurous journey, and a residential project (gold only). As many of the cadet
activities qualify under one of the required categories it is a great fit and great
opportunity for cadets to be rewarded. The below chart indicates minimum ages
and timelines for the various categories of the award. Learn more about the award
from Corps staff and more about its history and presentations in the awards section
of this manual.

OPTIONAL TRAINING
Optional training activities can include more occurrences of the same activities listed
above, such as additional FTX or marksmanship range activities, or other activities as
below that do not fit in the above categories and are not usually funded by DND. There are
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many optional training activities that Cadets may take part in as members of the Corps,
dependent on the amount of funding available.
First Aid
Occasionally the Corps will run First Aid training, either an Emergency First aid / CPR
course or Standard First Aid / CPR course. These courses will qualify the cadets for one of
the first aid badges for the uniform. If a cadet obtains a First Aid qualification from school,
lifeguarding, or another source, they should see the Training Officer to ascertain if the
equivalent badge can be awarded.
Citizenship activities and tours
Cadets may participate in additional volunteer activities and fundraising events, especially
if they are enrolled in the Duke of Edinburgh’s award and are required to commit to
additional volunteer activities. Sometimes fundraising could involve activities such as a
highway cleanup or bottle drive, or manning a display for recruiting. Other activities can
include tours of landmarks, Canadian Forces Base tours and familiarization, or museums.

Army Cadet Challenge
Each October the Corps has sent a small team of cadets to participate in “Army Cadet
Challenge” weekend. This is a skill at arms competition in which the cadets compete
against the other Army Cadet teams in the province in activities such as shelter building,
constructing a bear hang, leadership taskings, marksmanship, and other tasks.
Recreational Sports / Abseiling / Wall Climbing
Physical fitness is one of the main aims of the Cadet program so additional sports and
fitness days can be added to the schedule. Sometimes sports days occur during regular
Monday nights and other times there may be a sports day which comprises team sports, a
sports meet, swimming at a local pool, abseiling, or indoor rock climbing.

ATTENDANCE, CONDUCT, AND GROOMING
Joining the Cadet Corps involves certain commitments, and when you make a
commitment, you are expected to keep it. If you do not participate in cadets in an
acceptable manner in relation to attendance or behavior you may not be allowed to
continue in cadets. Here are some important points:
a. Attendance:
Attendance is important. What you will gain from cadets will be directly related to what you
put into it. Attend all regular training sessions, special parades, weekend exercises, etc.,
unless you have a really good reason for being absent. We understand on rare occasions
school, work, family commitments or sports may get in the way of your attending cadets;
however, "Not feeling like attending" is not a good reason. Failure to attend training may
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result in you missing important information and training, failing to achieve the requirements
to pass your star level or for promotions, or being passed over for summer training or
optional training activities. Plan to arrive 10 minutes early for all activities and be sure that
your attendance is recorded when you arrive. You should expect a call from your Section
Commander in the evening to inform you of the upcoming and weekend activities, if any. If
you must be late or absent, tell your section commander ahead of time; call them or if you
cannot reach him or her, telephone your Platoon Warrant Officer on or before the night of
the parade. If you are going to miss cadets for a prolonged period of time such as several
weeks in a row, you must submit a letter to the CO outlining your reason for being unable
to attend. By calling or submitting a letter you will be marked excused on our attendance
roll. It is better to be marked excused than absent. Failure to attend cadets for more than
three weeks without reason will result in your name being struck from our membership.
As a new cadet, you may be uneasy about this new environment that you are in. Some
cadets don’t stay very long even though they didn’t try out all that we have to offer. There
are many different activities that we conduct over the year. We recommend that new
cadets attend as many activities as possible, whether they are drill, marksmanship, field
training, adventure training, biathlon, first aid, and many more. You may be surprised that
you find you really like cadets even though on your first night you were not sure!

b. Conduct in Public:
It may be unfair, but it's a fact of life, people are far more critical of childish or rowdy
behavior in cadets than in other young people. Therefore, the reputation of the Cadet
Corps and indeed the reputation of the Canadian Armed Forces is affected by how you
look and act in public: on the bus, on the street, in restaurants. Always walk in a soldierly
manner with your hands outside of your pockets, and keep your voice pleasant and
dignified. Always be smartly dressed: don't remove your head dress (except in a
restaurant) unbutton your jacket, or loosen your tie in public. Don't throw litter on the
streets. Don't walk around with food or drink, etc. in your hands.
Always be careful that the conduct between cadets does not give you or us a bad name.
Cadets should not hold hands or show other displays of affection in uniform.
c. Personal Grooming:
Male cadets must have short haircuts tapered at the
back, with the sideburns not more than halfway down
the ear. Male cadets may not wear ear rings at any time
while in uniform. Those cadets who have ear rings
must remove them during cadet activities, or if they
cannot be removed, due to a risk of infection, they will
be covered with a band aid during cadet time.

Except for medic-alert bracelets, and wristwatches,
jewelry is not worn when in uniform, except that
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females may wear one pair of small, plain, spherical,
gold stud earrings centered in the earlobe.
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Female cadets with long hair must wear their hair up off the collar when in uniform. If females wear
eye make-up or other cosmetics, they must use it sparingly; nail polish, if worn, must be clear, not
colored.
DRESS
All army cadets wear the CF green ("rifle green")
uniform. The basic uniform consists of boots,
trousers, shirt, tunic, necktie and beret. Unlike
Scouts, your uniform is on loan to you free of
charge, but it, and any other equipment issued to
you by the Cadet Corps, does not belong to you. You have to sign for almost everything you receive
from the Supply Officer. Your signature is your promise to take care of the item, and to return them
from where you got them. When you return items, don't give them to "just anybody"; make sure that
your signature is marked off, or that you get a receipt. When an item is found to be missing, or is
needlessly damaged, you may be responsible. To prevent loss of uniform items write your name,
initial, and Cadet Corps number on them with a clothing marker and remember not to leave your
clothing lying around unattended.
Get your uniform ready the day before you need it. Don't expect your parents to do your washing,
ironing, sewing, or shining for you! If the uniform fits right and is properly cared for, it can look very
smart. You may not mix items of combat clothing or civilian clothing with your regular uniform. The
following paragraphs explain how to care for and wear the various items of your uniform.

a. Head Dress
All cadets will wear an issued beret while in uniform. You wear your beret evenly on your head. The
leather sweatband is to be 2.5 cm (about the width of two fingers) above your eyebrow. The crown of
the beret is to be pulled downwards to the right and rear. Be sure your cap badge is centered over
your left eye. Draw strings are to be tucked inside the gap of the sweatband. If your hair hangs down
on your forehead you should be sure to tuck it under your beret when in uniform. You will have to form
your beret to your head. This is done by soaking the beret in hot water, then put on the beret with the
badge over your left eye and the leather band level front and back pull the excess material down over
the right side and back. Tie the strings at the back of the beret to ensure the band is the right size.
Continue to wear the beret until it is reasonably dry. During cold weather training the cadet toque may
be worn in lieu of the beret. The cadet toque may be worn with civilian clothing during corps field
exercises. The cadet toque is worn with the RCAC badge centered on the forehead.

b. Laundering, Ironing and Dry Cleaning
Your uniform is machine washable and will require ironing. For special occasions you may wish to
take it to a dry cleaner to be professionally pressed. When ironing your pants and tunic you should
use a pressing cloth. A pressing cloth may be a towel, a pillow case, or other piece of cloth or even an
open brown paper bag. The pressing cloth will prevent your tunic and pants from becoming shiny due
to ironing. You should also use a pressing cloth when ironing your necktie. The creases in your
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trousers/slacks sharpen by use of a moist pressing cloth or by wetting the crease itself.

c. Tunic & Insignia

When wearing the tunic you will always keep all pockets buttoned. Be sure all front buttons (except
the top one) are also fastened. Replacement buttons can be obtained from the Supply Officer. You
should keep your tunic well pressed; however, it should not have any creases. Be sure your belt is
even with no twists. The black buckle of your tunic belt is to be centered. The pockets of your tunic
should not bulge. A tunic fits correctly if it is not too loose or tight, the cuffs just cover the wrist, and the
bottom hem just touches your finger tips when you hold your arm down and lightly close your hand.
Insignia shall be positioned as shown in the diagrams. Cadet Corps shoulder title is worn flush with
the shoulder seam and centered on the epaulette, with the Royal Canadian Army Cadets maple leaf
below it. Insignia must be sewn neatly with matching colour thread. Do not use glue.

d. Trousers
Your trousers should be well pressed. Creases should be sharp but take care to avoid double creases
(called railroad tracks). Creases pants go up the front centre of each leg and extend to the waist,
inside the first belt loops. Rear creases extend up the corner of the pocket. Rear creases extend up
the centre of the pant leg and meet in the back at the waistband, forming an upside-down "V". Your
trouser/slacks should reach the point where the crease will be slightly broken on the top of the boots.
Trousers fit when the waist, crotch, and hips are comfortable, and the cuffs are long enough to conceal
your socks and the tops of your boots, and they hang straight and don't bunch up on top of your boots.
Your belt is a part of your uniform and will be worn with your cadet pants.

e. Shirt
Your shirt should be neatly pressed when worn. The only crease in the shirt should be down the centre
of each arm beginning at the centre of each epaulette. It may be helpful to starch the collar of the shirt
to prevent it from becoming limp. Shirts are worn with a rank slip-on on each epaulette.
f. Socks
You will wear the gray wool socks which are issued to you by the Cadet Corps. If you are allergic to
the material in the socks, you may wear other grey socks made of a suitable material. Another option
is to place sports socks under your issue gray socks.
g. Parka
Your parka may be worn when the weather requires it. Parkas have removable liners so that they
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may be worn during cold and warm weather. Cadet rank slip-ons will be worn on the epaulets of the
parka and liner. The RCAC crest will be worn on the front of the parka or liner as well.
h. Necktie
Your necktie should be ironed and tidy. The knot should be
compact and the tie done up to the collar when worn. There must
be no shirt button showing above the knot. The narrow end should
not show behind the wide end. Ties must be tied with a Windsor
knot or a four in hand knot.

i. Boots
To shine your boots follow the following steps. Remove dust and dirt from the boot with a soft damp
cloth (do not use this cloth for polishing as grit on the cloth will scratch the finish of your polish). Use
an old toothbrush to remove dirt from the welts (gap between the leather and the sole). Use the
toothbrush, with polish, to blacken the welts. Place some hot or cold water in the lid of your polish tin
and wrap a soft Kiwi cloth around the end of your finger. Dampening your finger into the water from
time to time, to keep the polish hard, apply a moderate amount of
Kiwi Black Polish to the area of the boot you will polish first. Apply
the polish in a circular motion. Start with larger circles to cover the
area with polish. Use smaller circles as the polish works in to the
boot.

Continue with the circular motion until you can no longer see the
circles formed by the polish. If you see small scratch marks
developing in the shine switch to a clean location on your polish
cloth. You will have to continue applying coats of polish in this way
until the boots have a high gloss. It will take many coats of polish
and lots of patience to get the desired gloss. Polishing your boots
while your watch your favorite TV program will help make polishing
easier but be careful not to get the polish on anything.

Considerable patience is required with new or previously
unpolished boots. Many short cuts have been tried but none beat
this method. Also remember to cover your boots when they are not in use to avoid dust build up. The
simple practice of covering your boots can save you lots of time later on. Lace your boots horizontally
using the Straight across Method.
j. Responsibility for the Uniform
As the uniform is issued to you for official Cadet training and duties, and is the property of the Crown,
you may not wear it outside of Cadet functions. However, if there is a special occasion that would
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require you to wear the uniform outside of a cadet function, such as a school Remembrance Day
ceremony, a funeral, or other functions, you may ask permission from the Commanding Officer.

SALUTING AND FORMS OF ADDRESS
Good discipline must become a habit, not a chore. To help build that habit, the military uses various
ways of showing trust, loyalty, and respect. These include standing at attention, saying
"Sir" or "Ma'am", and saluting. The salute dates from medieval times, when knights showed their
friendly intentions by raising their weapon hand, empty, and opening the visor of their helmet. When
you salute officers, you acknowledge that they hold their rank by virtue of a commission from Her
Majesty the Queen. That is why they are called "Commissioned Officers". As citizens of a
democracy, we look our superiors in the eye when we salute because, though we may differ in rank,
we are all equals before the law. The trust, loyalty, and respect on which good discipline is built must
be natural, not just one-sided. In civilian life, when someone says "Thank you", we return the
courtesy by replying, "You're welcome". Similarly, when you show your trust, loyalty, and respect for
an officer by saluting, they "return" the salute to show their trust, loyalty, and respect for you.

WHEN SHOULD YOU SALUTE?
a. Conversations with Officers:
Stand at attention, and salute at the start and end
of a conversation with an officer.
b. Passing an Officer:
If you are standing still when an officer
passes you, come to attention and salute. If
you are on the move, and you pass an
officer, turn your head in his direction and
salute.
But keep marching; you don't have to halt to
salute. It is courteous to add a greeting, such as
"Good evening, sir".

32

c. Out Of Uniform:
In Commonwealth forces, unlike the American forces, if you are not in uniform, or if you
are in uniform but do not have your headdress on, you do not salute. Just stand to
attention or turn your head, as the situation requires. If you are wearing a civilian hat, lift
or touch the brim courteously; do not turn this gesture into a drill movement. Add a
polite greeting whenever possible.

d. In an Unformed Group:
In an "unformed" group (i.e. when a bunch of you are just standing around or walking
together), all members of the group will salute an officer. If you pass a group of officers,
only the senior officer will return the salute.
e. In A Formed Group:
In a "formed" group (i.e. when you are formed up in ranks), you come to attention to
speak with an officer or NCM. You do not salute when in ranks. If it is necessary for a
squad to pay compliments, the person in charge will call the squad to attention and
salute. When a squad passes a junior officer, the person in charge will salute. When
passing a senior officer (Major or above), the person in charge will order an Eyes Right or
Eyes Left. The person in charge of the formed group will salute.
f. Indoors:
One will salute when entering or leaving an officer's office, or interrupting his classroom. You
will salute within an armory or drill deck as one would outdoors.
g. Civilians:
As a mark of respect, one may salute civilian ladies and gentlemen whom one meets on
the street, or before and after receiving a presentation from a civilian on parade.
h. Music:
When in uniform and in an "unformed body" face the direction of the band and salute during
the playing of "God Save the Queen", "O Canada", "Last Post", or "Reveille".
i. Flags:
When in uniform and in an "unformed body" face the direction of the flag when the National
Flag is raised or lowered, Regimental Colours, or the Royal Canadian Army Cadet flag is
paraded past.
j. Other Nations:
Pay similar compliments to the Heads of State, officers, anthems, flags and ships of
other friendly nations.
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MILITARY TITLES:

Address officers, Chief Warrant Officers, and Master Warrant Officers as "Sir" or "Ma'am".
Address Warrant Officers as "Warrant", Sergeants as "Sergeant", Corporals as "Corporal",
and Privates as "Private". All ranks may be addressed by their rank and last name. A
warrant officer holding an appointment as a Sergeant-Major may be called "SergeantMajor", with or without their last name.

OFFICER RANKS:
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CADET RANKS

CADET BADGES
Descriptions of badges are detailed in CATO 46-01 Army Cadet Dress Regulations, part of
which is reproduced here for reference:
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PLACEMENT OF BADGES
The placement of badges on the uniform is detailed in CATO 46-01 Army Cadet Dress
Regulations, part of which is reproduced here for reference:
SLEEVE BADGES – LEFT SLEEVE
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SLEEVE BADGES – RIGHT SLEEVE (OLD CSTC BADGES)
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SLEEVE BADGES – RIGHT SLEEVE

39

POCKET BADGES/PINS
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FIELD EQUIPMENT AND CLOTHING.
Many Cadets are interested in the military clothing and equipment for field training. A sample list of
required equipment can be seen at Annex B. Group equipment such as tents, stoves, lanterns,
food, camp tools, cooking sets, etc. are provided by the Corps. On most occasions expensive
personal items such as backpacks, sleeping bags, air mattresses, and other military items such as
ground sheets are provided by DND or by the Corps to cadets for the weekend free of charge.

Individual personal clothing, equipment, and items for the outdoors must be provided by the
Cadet in most cases. In winter we may provide winter equipment such as mukluks, parkas,
arctic mitts and wind pants but for the most part individual clothing must be provided on your
own.
During field training cadets should wear the issued field clothing from the corps and black boots.
The uniform should be worn with boots bloused and strings tied and tucked away. Ask your section
commander if you need help.

Uniforms from the military of other countries can be worn but are treated like civilian clothing
and are not to be worn with the beret and rank slip on.
Note that the current issue Canadian Forces combat uniform, in CADPAT digital camouflage, is
not approved for wear by Cadets.
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Personal Kit List
Sleeping Gear
 Pyjamas
1st layer (next to skin)






3 pairs of underwear
3 undershirts
1 pair of thermal top and bottom (long underwear)
3 pairs of socks
3 pairs of wool socks

2nd layer






2 pairs of pants (NO JEANS)
2 shirts
1 sweater (wool, fleece)
1 sweatshirt
1 pair of jogging pants

3rd layer (outer layer)







wind/ winter pants
wind breaker
winter jacket
scarf
warm hat
2 pairs of gloves

Boots
 1 pair of combat boots (or hiking boots)
 1 pair of running shoes
Miscellaneous






Flashlight
Small day pack
Water Bottle
Travel Mug
Personal hygiene kit (toothpaste, towel, hairbrush, etc)

Words of Advice!!
Please note that the items listed may need to be adjusted depending on the type and length of exercise
we are doing, as well as what the weather will be like. Please check the weekend forecast and adjust
Personal
yourKit
kit accordingly. Any cadet who arrives unprepared WILL NOT be allowed to go on
 Soap
 Facecloth

that exercise.
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Toothbrush
Toothpaste
Towel
Shaving kit (for the males)
Feminine Hygiene products (for females)
Foot powder
Deodorant
Small bag to place personal kit in

We are not responsible for any lost/stolen personal items, including electronic devices.
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